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If I’m Registered for the conference, where do I get my badge?

If you are registered for the conference you may pick up your badge from the main registration desk.  Please try to obtain your badge the day prior to your presentation so that any errors may be corrected.  Registration is open from 7:30 am – 6:00 pm on Tuesday; 6:30 am – 4:00 pm on Wednesday; 6:30 am – 4:00 pm on Thursday in Lobby A of the convention center.
If you are not registered for the conference, please register online at www.nsba.org/tl/reigster.  Once at the conference, you will need to register at the registration desk prior to your presentation (you will receive the discounted speaker registration fee of $400 with the presenter code).  Until you register you will not have access to the Exhibit Hall or other functions requiring a badge.  Please go to our registration desk in Lobby A, if you have not had a chance to register and/or secure housing.
Will there be a speaker orientation webinar?
Yes, on Tuesday, October 13th.  Starting in late September, we will be sending out invitations to the main contact for each session.  All presenters & co-presenters are welcome to join us!  For those that are unable to join us that Tuesday, the webinar will be posted online to the T+L website after Friday, October 16th.  
Will there be a speaker orientation session?
Yes, there will be a speaker orientation meeting (with reception to follow) on Tuesday, October 27 at 4:30 pm - 5:00 pm in room 201/203.  In addition, please try to arrive at least 30 minutes before your session to familiarize yourself with the convention center and the location of your assigned workshop room.
How soon can I get into my workshop room?

You will have access to your presentation room 30 minutes prior to your presentation.  Workshop staff will check on you prior to your session, and can assist or call on a technician to assist with any set-up issues you might have.  Additionally, please see the “House Announcements” document in your session room regarding an additional resource you might contact to ask for assistance.   

What should be in my workshop room when I arrive to present?   
Your school district, exhibitor, or cosponsor workshop room will be equipped with the following audio-visual equipment: (Please note-
Roundtable Discussions do not include AV or internet connectivity.) 

· Front projection screen, a high resolution data projector, a head table with lectern, and 2 chairs, a wired lavaliere microphone with long chord, and a handout table at back of room 

 The additional requested & approved equipment and AV needs You Submitted will also be in the workshop room upon your arrival.

NSBA will not provide laptops/computers or software for PowerPoint or other computer 

presentations; presenters are responsible for bringing their own.  

NSBA does provide Hardwire lines for internet hook-ups in the presentation rooms- ONLY if it was 
previously requested.  We are unable to accommodate requests on site.  There is no wireless connectivity in workshop session rooms. 
Additionally, NSBA Will not order additional equipment or microphones on site—please prepare to work with the materials requested 
and thus provided for you.   
What about Handouts?  How Many Should I prepare, and How will I get them to the Convention Center?
Handout materials are important!  Attendees like to have written materials for personal reference and to share in their home district.  Include your contact information on the handout materials so attendees may follow up with you, if needed.  Leftover handout materials will be placed in a central location for attendee pickup, so they will not go to waste. We ask that presenters bring 50-75 copies of their presentation handout materials.  Please PROVIDE SUFFICIENT copies!!  NSBA will not make copies for you, and your expense to copy materials onsite can be quite expensive.  The Business Center, which is in Hallway A on the street level of the Colorado Convention Center, is open Tuesday through Friday, 7:30 am – 5:30 pm, phone number 720-904-2300.
If I collect names and addresses, will NSBA copy and mail handout materials to attendees for me?

No.  Due to the amount of staff time and postage costs, NSBA will not mail copies to attendees – the best means of insuring access to the information you carefully compiled for your session is to send us an electronic copy to post on the NSBA website.

Can I send you hard copies of my handouts to post ONLINE IF I don’t have them electronically?

Please do not mail or fax hard copies of your presentation. We can post handouts online until October 16th, please e-mail your handouts to cobrien@nsba.org and they will be available for attendees on our Online Conference Planner.  After October 16th, they will be posted once we return from Denver.  
THANK YOU FOR ALL OF YOUR TIME, EFFORT, and your willingness to share your experience and Knowledege in your session!

see you Next year for T+L in Phoenix, Arizona
October 11 – 14, 2010
